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Assignment Incentive Pay 

Overview 

 
Introduction This guide provides the procedures for entering Assignment Incentive 

Pay (AIP) in Direct Access (DA). 

 

Assignment Incentive Pay for Cutters Undergoing Maintenance Periods 

 

Assignment Incentive Pay for Pre Commissioning Cutter Crews 

 

ACN 015/22 - Assignment Incentive Pay For Remote and Austere 

Conditions (AIP-RAC) 
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https://www.dcms.uscg.mil/our-organization/assistant-commandant-for-human-resources-cg-1/pay-and-personnel-center-ppc/military-accounts-support-mas/aip-pcc/
https://content.govdelivery.com/accounts/USDHSCG/bulletins/30d34b2
https://content.govdelivery.com/accounts/USDHSCG/bulletins/30d34b2
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AIP – Remote & Austere Conditions 

 
Introduction This section provides the procedures for entering Assignment Incentive 

Pay for Remote and Austere Conditions (AIP – RAC) in DA. 

 
Procedures See below. 

 

Step Action 

1 Click on the AD/RSV Payroll Workcenter tile. 

  
 

2 Select the Assignment Incentive Pay option. 

  
 

 

Continued on next page 
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AIP – Remote & Austere Conditions, Continued 

 

Procedures, 

continued 
 

 

Step Action 

3 Enter the member’s Empl ID and click Add. 

 

NOTE:  If the member belongs to more than one component (i.e., Reservist and 

Civilian employee), ensure the Empl Record is the military record. 

  
 

4 The Submit Assignment Incentive Pay action request will display. Read the 

directions and enter the appropriate data. 

  
 

 

Continued on next page 
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AIP – Remote & Austere Conditions, Continued 

Procedures, 

continued 
 

 

Step Action 

5 Once all the data is entered, click Get details. 

 

NOTE: Dependents? – With or Without Dependents must be selected for this 

Pay Type to be processed. No other selectable options will not allow completion. 

  
 

 
 

6 The Request Information section will populate.   

Enter any Comments as appropriate, then click Submit. 

 
 

 

Continued on next page 
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AIP – Remote & Austere Conditions, Continued 

 

Procedures, 

continued 
 

 

Step Action 

7 The Request Status will update to Pending and the action request will be routed 

to the SPO for review/approval. 

  
 

8 Upon approval of the action request, review the member’s EABPs to ensure the 

action request processed as entered. 

Click ASGN INC PAY Element Name to view the details of the EABP. 

 
 

 

Continued on next page 
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AIP – Remote & Austere Conditions, Continued 

 

Procedures, 

continued 
 

 

Step Action 

9 The details of the EABP should match the information entered in Step 5. 
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AIP – Pre-commissioning Cutter Crews 

 
Introductions This section provides the procedures for entering Assignment Incentive 

Pay for Pre-commissioning Cutter Crews (AIP-PCC). 

 
Procedures See below. 

 

Step Action 

1 Click on the AD/RSV Payroll Workcenter tile. 

  
 

2 Select the Assignment Incentive Pay option. 

  
 

 

Continued on next page 
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AIP – Pre-commissioning Cutter Crews, Continued 

 

Procedures, 

continued 
 

 

Step Action 

3 Enter the member’s Empl ID and click Add. 

 

NOTE:  If the member belongs to more than one component (i.e., Reservist and 

Civilian employee), ensure the Empl Record is the military record. 

 
 

4 The Submit Assignment Incentive Pay action request will display. Read the 

directions and enter the appropriate data. 

 
 

 

Continued on next page 
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AIP – Pre-commissioning Cutter Crews, Continued 

 

Procedures, 

continued 
 

 

Step Action 

5 Once all the data is entered, click Get details. 

 

NOTE: Dependents? – Not Applicable must be selected for this Pay Type to be 

processed. No other selectable options will not allow completion. 

  
 

 
 

 

Continued on next page 
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AIP – Pre-commissioning Cutter Crews, Continued 

 

Procedures, 

continued 
 

 

Step Action 

6 The Request Information section will populate. 

 

Enter any Comments as appropriate, then click Submit. 

 
 

7 The Request Status will update to Pending and the action request will be routed 

to the SPO for review/approval. 

 
 

8 Upon approval of the action request, review the member’s EABPs to ensure the 

action request processed. 
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AIP – Cutters Undergoing Maintenance Periods 

 
Introduction This section provides the procedures for entering Assignment Incentive 

Pay for Cutters Undergoing Maintenance Periods (AIP-CMP). 

 
Procedures See below. 

 

Step Action 

1 Click on the AD/RSV Payroll Workcenter tile. 

  
 

2 Select the Assignment Incentive Pay option. 

  
 

 

Continued on next page 
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AIP – Cutters Undergoing Maintenance Periods, Continued 

 
Procedures, 

continued 
 

 

Step Action 

3 Enter the member’s Empl ID and click Add. 

 

NOTE:  If the member belongs to more than one component (i.e., Reservist and 

Civilian employee), ensure the Empl Record is the military record. 

 
 

4 The Submit Assignment Incentive Pay action request will display. Read the 

directions and enter the appropriate data. 

 
 

 

Continued on next page 
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AIP – Cutters Undergoing Maintenance Periods, Continued 

 
Procedures, 

continued 
 

 

Step Action 

5 Once all the data is entered, click Get details. 

 

NOTE: Dependents? – Not Applicable must be selected for this Pay Type to be 

processed. No other selectable options will not allow completion. 

  
 

 
 

 

Continued on next page 
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AIP – Cutters Undergoing Maintenance Periods, Continued 

 

Procedures, 

continued 
 

 

Step Action 

6 The Request Information section will populate.   

 

Enter any Comments as appropriate, then click Submit. 

 
 

 

7 The Request Status will update to Pending and the action request will be routed 

to the SPO for review/approval. 

 
 

8 Upon approval of the action request, review the member’s EABPs to ensure the 

action request processed. 
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Assignment Incentive Pay - Recruiters 

 
Introduction This section provides the procedures for entering Assignment Incentive 

Pay for Recruiters in Direct Access (DA). 

 
Information • Assignment Incentive Pay for Production Recruiters (AIP-PR) – 

All recruiters permanently assigned to a recruiting office, except for the 

Recruiter-in-Charge, are designated as PR. 

• Recruiters-in-Charge (AIP-RIC) – Recruiters fully qualified as an  

RIC and permanently assigned to an RIC billet. 

• Current Pay Type choices: 

 
• Effective 01 OCT 2023, quarterly payments will be based upon 

achievement of monthly performance goals and entered into DA at the 

start of the next quarter. Different Pay Type choices may be selected for 

each qualifying month in the previous quarter and entered accordingly. 

 
References ALCOAST 359-23 

 

 
Procedures See below. 

 

Step Action 

1 Click on the AD/RSV Payroll Workcenter tile. 

 
 

 

Continued on next page 

https://uscg.sharepoint-mil.us/sites/USCGReferences/generalmessages/General%20Messages/Forms/All%20Documents.aspx?id=%2Fsites%2FUSCGReferences%2Fgeneralmessages%2FGeneral%20Messages%2F2023%2FALCOAST%2F359%2D23%5FALCOAST%2Epdf&viewid=686412f1%2Dbbb8%2D4097%2Da6d1%2Df7baee1be645&parent=%2Fsites%2FUSCGReferences%2Fgeneralmessages%2FGeneral%20Messages&OR=Teams%2DHL&CT=1705680050089&clickparams=eyJBcHBOYW1lIjoiVGVhbXMtRGVza3RvcCIsIkFwcFZlcnNpb24iOiIyNy8yMzExMzAyNjIwMiIsIkhhc0ZlZGVyYXRlZFVzZXIiOmZhbHNlfQ%3D%3D
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Assignment Incentive Pay - Recruiters, Continued 

 

Procedures, 

continued 
 

 

Step Action 

2 Select the Assignment Incentive Pay option. 

 
 

3 Enter the recruiter’s Empl ID and click Add. 

 
 

4 Read and enter data using the instruction in number 4 and 5. 

 
 

 

Continued on next page 
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Assignment Incentive Pay - Recruiters, Continued 

 

Procedures, 

continued 
 

 

Step Action 

5 Once all the data is entered, click Get details. 

 

NOTE: Dependents? – Not Applicable must be selected for this Pay Type to 

be processed. No other selectable options will not allow completion. 

 
 

6 The Request Information section will populate. Enter Comments as 

appropriate and click Submit. 

 
 

7 The Request Status will update to Pending and the action request will be 

routed to the SPO for review/approval.  

Repeat this process for each month of the previous quarter. 

 
 

8 Upon approval of the action request, review the member’s EABPs to ensure all 

the action requests processed. 
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